Workforce 411 Ohio’s Statewide Job Matching System

Instructional Documentation 

Subject:  SCOTI Mini Registration
Date:  April 27, 2007
Procedure: Self Service Mini Registration

When to Use this procedure

Use this Procedure to add a Self Service Mini Registration on all seekers who enter a One-Stop

Before You Begin Procedure: 

Before you perform this procedure, you must:  

· Set up a separate PC for job seekers to register themselves

· log into the Self Service Mini Registration screen 

· URL:  http://scoti.ohio.gov/minireg 

· Every One-Stop has their own USERNAME (see table below) and the initial PASSWORD is ‘scotiminireg1’ for all One-Stops.  Each  One-Stop has their own login.  The separate logins will enable each One-Stop to have data for reports for who has registered in their One-Stop.

	Username
	Office Name

	minireg2-3
	ACCENT-ALLEN CTY.CTR. E&T

	minireg1-1
	ADAMS EMP & TRNG SYS

	minireg6-2
	AUGLAIZE CO. ONE STOP

	minireg7-4
	BELMONT CTY CONNECTIONS

	minireg8-1
	BROWN EMP & TRAINING SYS

	minireg13-2
	BUSI. & WRKFRCE CTR - CLERMONT CTY

	minireg9-1
	BUTLER COUNTY JOB CENTER

	minireg10-1
	CARROLL CDJFS

	minireg11-1
	CHAMPAIGN TECH & EMP CTR

	minireg18-10
	CITY CLEVE. CAREER CTR

	minireg14-1
	CLINTON COUNTY WORKS

	minireg15-4
	COLUMBIANA ONE STOP

	minireg84-3
	COMM. ACTN PGM WSH & MGN

	minireg41-2
	CONNECTIONS OF JEFFERSON COUNTY

	minireg17-1
	CRAWFORD CO JOBS PLUS

	minireg18-3
	CUYAHOGA EMPLOYMENT CONNECTION

	minireg19-2
	DARKE COUNTY ONE-STOP

	minireg21-3
	DELAWARE AREA CAREER CTR

	minireg3-1
	EMPLOYMENT CONNECTION - ASHLAND CTY

	minireg23-2
	FAIRFIELD CTY ONE STOP

	minireg24-2
	FAYETTE WORKS

	minireg26-1
	FULTON CTR FOR ECO. OP.

	minireg29-2
	GREENEWORKS EMPL. & TRNG

	minireg30-2
	GUERNSEY OPP. CENTER

	minireg32-1
	HANCOCK CO ONE-STOP CTR

	minireg33-1
	HARDIN ONE-STOP EMP. SVCS

	minireg34-1
	HARRISON CDJFS

	minireg35-1
	HENRY ONE-STOP EMP & TRG

	minireg37-1
	HOCKING CTY JOB SERVICE CENTER

	minireg38-1
	HOLMES WORKFORCE DEV

	minireg40-5
	JACKSON CO ONE STOP TECH & TRNG CTR

	minireg25-13
	JOB LEADERS OF FRANKLIN COUNTY

	minireg39-2
	JOB STORE - HURON CTY

	minireg43-2
	LAKE CO ONE-STOP

	minireg45-3
	LICKING CTY OPPORTUNITY LINKS

	minireg46-1
	LOGAN COUNTY DJFS

	minireg49-1
	MADISON WORKS

	minireg50-2
	MAHONING CO ONE STOP

	minireg51-3
	MARION CONNECTIONS WORKFORCE

	minireg52-1
	MEDINA WORKS

	minireg53-1
	MEIGS CTY ONE STOP

	minireg54-1
	MERCER WRKFRC DEV. OFF

	minireg56-1
	MONROE COUNTY WORKS

	minireg57-3
	MONTGOMERY COUNTY CAREER TRANSITION CENTER

	minireg57-1
	MONTGOMERY CTY JOB CTR

	minireg58-1
	MORGAN CO WRKFRC DEV CTR

	minireg59-1
	MORROW CTY JOB TRAINING OFFICE

	minireg60-2
	MUSKINGUM ONE-STOP CTR

	minireg61-1
	NOBLE CDJFS

	minireg20-1
	NORTHWEST OHIO JOB CTR - DEFIANCE

	minireg63-1
	NORTHWEST OHIO JOB CTR - PAULDING CTY

	minireg42-2
	OPPORTUNITY KNOX EMP CTR

	minireg16-1
	OPPORTUNITY LINKS - COSHOCTON CTY

	minireg62-1
	OTTAWA CO JOB STORE

	minireg43-1
	PAINESVILLE EMPLOYMENT SERVICES

	minireg64-1
	PERRY CO ONE STOP

	minireg66-3
	PIKE EMP. & TRAINING SYS

	minireg67-2
	PORTAGE WRKFRC CNCTN

	minireg68-1
	PREBLE CO WKFC CTR

	minireg69-1
	PUTNAM CTY ONE STOP

	minireg70-3
	RICHLAND COUNTY ONE-STOP

	minireg72-2
	SANDUSKY CO JOB STORE

	minireg74-1
	SENECA ONE-STP EM & TR CT

	minireg75-2
	SHELBY CO - THE JOB CTR

	minireg31-3
	SUPER JOBS CENTER-HAMILTON CTY

	minireg36-2
	THE EMPLOYMENT CTR - HIGHLAND CTY

	minireg47-4
	THE EMPLOYMENT NETWORK - LORAIN CTY

	minireg77-5
	THE EMPLOYMENT RESOURCE - SUMMIT CTY

	minireg76-4
	THE EMPLOYMENT SOURCE - STARK CTY

	minireg79-2
	THE EMPLOYMENT SOURCE - TUSCARAWAS

	minireg55-1
	THE JOB CTR OF MIAMI CO

	minireg4-2
	THE JOB SOURCE - ASHTABULA CTY

	minireg48-4
	THE SOURCE-NORTHWEST OHIO, LUCAS CTY

	minireg5-2
	THE WORK STATION - ATHENS CTY

	minireg78-2
	TRUMBULL CO ONE STOP

	minireg31-7
	UAW "BRIDGE TO WORK" CENTER

	minireg80-3
	UNION EMPLOYMENT RESOURCE CTR

	minireg81-1
	VAN WERT CTY ONE STOP

	minireg82-2
	VINTON ONE STOP EMP & TNG

	minireg83-1
	WARREN ONE STOP B&E CTR

	minireg85-2
	WAYNE CTY EMPLOY. & TRAINING

	minireg44-2
	WFC. DEV. RES. CTR - LAWRENCE CTY

	minireg86-2
	WILLIAMS CTY ONE STOP

	minireg87-2
	WOOD EMP. RESOURCE CTR

	minireg27-1
	WORK OPPORTUNITY CTR GALLIA CTY

	minireg73-1
	WORK STATION - SCIOTO CTY

	minireg28-1
	WORKPLACE - GEAUGA CTY ONE STOP

	minireg12-1
	WORKPLUS CENTER - CLARK CTY

	minireg65-1
	WRKFRC INVSTMNT NTWORK - PICKAWAY CTY

	minireg71-1
	WRKFRCE INVSTMNT NTWRK - ROSS CTY

	minireg88-1
	WYANDOT JOB RESOURCE CTR

	minireg22-2
	YOUR JOB STORE - ERIE CTY
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· Enter your One-Stop Username and Password.  (Example:  Username:  minireg0-0;  Password:  scotiminireg1

· Everyday someone in the One-Stop will need to log into and enter your One-Stops Username and Password.
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Please click on the button below to
select services that you may have
completed yourself or received from
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representatives while visiting today.

Register Here





· Click on the ‘Register Here’ button.  The Mini Registration screen will be displayed.
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· First Name [Required Field that is editable – free form text]

· Middle Initial [Optional Field that is editable – free form text]

· Last Name [Required Field that is editable – free form text]

· Date of Birth [Required field that is editable – date format]

· Gender [Required field – Drop down list with the following options: “Female”, “Male” and “Did not Declare”]

· SSN [Optional Field that is editable – standard numeric format]

· E-mail [Optional field that is editable]

· Address [Line 1 is required and Line 2 is optional]

· City [Required field that is editable]

· County [Auto populated]

· State [Required field – populated from the drop down list of coded values of all the states.]

· Zip Code [Required field]

· Phone [Either phone or ‘No phone available’ check box is required, only one of them must be filled.]

· Phone Extension [Optional]

· No Phone Available (Check box) – [Either phone or ‘No phone available’ check box is required, only one of them must be filled.]

· Mini Use One—[Optional This field would be used to indicate whether a Rapid Response orientation, a workshop, or another event caused the seeker to decide to visit the office.  No additional explanatory information is required on the screen.  The field is located as the final element in the top section, spanning the width of the screen.  It is always editable.]

· Services [Required - Resource Room service is automatically checked.  Additional services can be checked too.

· Upon saving the Mini Registration, the following message is displayed (Your information has been saved, In the interest of maintaining your security; your data has been cleared so that the next person can use the system.  Thank you.)
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· Then click the “ok” button on the message and the system will return you to the below screen.
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· To begin a new mini registration click on the ‘Register Here’ button.  Then the Mini Registration screen will be displayed.
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